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Cpena, 6 mapta 2013

AOMUHUCTPALNA
APTEMOBCKOIO roPOACKOIro OKPYTA

NMOCTAHOBJIEHUE
25.02.2013 Ne411-na

0O BHECEHUY UBMEHEHWIA B NOCTAHOBJIEHUE AOMUHUCTPALIUMN
APTEMOBCKOIO rOPOACKOIo OKPYrA OT 06.09.2010 Ne1612-INA "Ob
YTBEPXXOAEHUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUSA
MYHULUUNANIBHON YCJ1YIU "NPEAOCTABJIEHUE UHDOPMALLUU OB
OBBbEKTAX MYHUUUNAJIBHOIO MMYLLIECTBA B BUAE BbINMUCOK U3
PEECTPA MYHULUNAJTBHOIO MMYLLLECTBA UWJ1N B BUOE CNMPABKU OB
OTCYTCTBUUN OBBEKTA B PEECTPE”
B cooTtBeTcTBUN ¢ DepepanbHbiM 3akoHOM 0T 27.07.2010 Ne210-P3 "O6 opraHnsauuu npenocTaB-

JIEHVS TOCYAAPCTBEHHbIX M MyHULMNANbHBIX YCyr”, pyKOBOACTBYSICb YCTaBOM APTEMOBCKOMO rOPOACKOro
okpyra, agMUHUCTpaLms ApTEMOBCKOI0 ropoacKoro okpyra

NMOCTAHOBNYAET:

1. BHecTu cnegyowme n3MeHeHns B NOCTAHOBAEHNE aaAMUHUCTPaUMn ApTEMOBCKOro ropoackoro
okpyra ot 06.09.2010 Ne1612-na "0O6 yTBep>XAeHUM aaMUHUCTPATUBHOIO perfnameHTa NnpeaocTaB/ieHms
MyHUMLMNansHoin ycnyrun "TMpepnoctasnexHve nidpopmMaunmn 06 06bekTax MyHULMNANBHOMO MMYLLECTBA B
BUAE BbINMCOK N3 PeecTpa MyHUUMNANbHOIrO MMYLLLEECTBA N B BUAE CNpaBku 06 OTCYTCTBUM 0ObekTa B
PeecTpe™:

1.1. N3n0X1Tb Ha3BaHWE NOCTAHOBJIEHNS B HOBOW peaakunn:

"06 yTBEPXAEHMM AAMUHUCTPATMBHOIO PerfnaMeHTa npeocTaBieHns MyHuumnansHoi yenyru "lMpe-
pocTtaeneHve nipopmaumm n3 Peectpa MyHMLMNANbHOro nmyLlecTsa”.

1.2. U3noxunTb NpunoxeHne K NoCTaHOBIEHNIO B HOBOW peaakuum (npunaraeTcs).

2. Ony6nukoBaTb JaHHOE NOCTaHOBEHME B radeTe "Bbibop” 1 pasamecTutb Ha oduumnanbHoOM calite
ApTeMOBCKOro ropoackoro okpyra (http://www.artemokrug.ru)

3. KoHTponb 3a nCNonHeHneM HacTOSALLEro NOCTAHOBIEHWS BO3NI0XMWTb HA 3aMeCTUTENS IMaBbl aaMU-
HUCTPaUMW - HaYanbHWKa YNPaBAeHNs MyHULMNANbHO COBCTBEHHOCTU agMUHUCTPauUUn ApTEMOBCKOIO
ropogckoro okpyra CanyreHkoBa A.4.

Faea AptémoBckoro ropoackoro okpyra B.M. HOBUKOB.

MpunoxeHue

YTBEPX[OEH

NnoCTaHOBJIEHNEM agMUHUCTpPauun ApTEMOBCKOro ropoackoro okpyra
ot 25.02.2013 Ne 411-na

AOMWHUCTPATUBHbIW PEFNMAMEHT NMPELOCTABJIEHUS MYHULIUMNAJIbHOMN
YCJYrn "NPEAOCTABJIEHUE NHPOPMALIUN N3 PEECTPA
MYHULUUNAJIBHOIO MMYLLECTBA™

1. O6Lwime NonoxeHns

1.1. ADMUHUCTPATUBHBIVA pernameHT npeaocTaBieHns MyHuumunanbHon ycnyrn "lpepocTtaBneHve
nHdopmaumn n3 Peectpa MyHMUMNanbHOro nmyuiectea’(ganee - PernaMmeHT) yctaHaBnmMBaeT NOPSaoK
1N CPOKM NPefOCTaBNEHUS MYHULIMNANIbHOW YCNYrK B LLENSIX NMOBbILEHUS Ka4ecTBa NPefoCTaBNeHNs 1
OOCTYNHOCTY MYHUUMNANBHOW YCNYrn, CO3AaHNsA KOMMOPTHBIX YCII0BUI ANS nonydaTenein MyHuumunanb-
HOW ycnyru.

1.2. MyHuumnanbHas ycnyra npefoctaBnsercs:

dU3NYECKMM 1 IOPULNYECKMM NNLAM, HE3ABMCUMO OT OPraHn3aunoHHO-NPaBoBO GOPMbI, NP BO3-
HUKHOBEHMM MPaABOOTHOLUEHMI B CBSA3WN C KOHKPETHLIM OOBbEKTOM MYHULMMNANBHOIO MMYLLECTBA, B TOM
Yncne Npu 3akoYeHM rpaxaaHCKO-NPaBOBbIX CAENOK;

opraHam rocyaapcTBeHHoi Bnactu Poccuiickoin depepaunn, opraHamMm rocyaapCTBEHHOW BacTu
cybbekToB Poccuiickori depepaumm u opraHam MECTHOIrO CaMoynpasneHunsl, B paMkax MCMONHEHVS UMW
BO3JIOXEHHbIX Ha HUX MOHOMOYWIA.

dusnyeckum 1 lopuguyeckm nuuam nHbopmauma o6 obbekTax yyeTa, cogepxaiiascsa B PeecTtpe,
npenocTaBngeTca No NMCbMEHHOMY 3anpocy (3asiBNeHuto)pekomeHayemMon GopmMbl, COrnacHoO Npuao-
XEHWIo 2 K HacTosiLeMy PernaMeHTy C NpunoXeHneM OKYMEHTOB, NOATBEPXAAIOLLUMX BO3HUKHOBEHME
npas 3TUX JIML, HA KOHKPETHbI 0OBEKT yyeTa, Npy NpefoCcTaBNeHN nacnopTa rpaxaaHnHa Poccuinckoi
depepaumuv Unmn Apyroro 4OKYMEHTa, YAOCTOBEPSIOLLENO JIMYHOCTb FPaXAaHNHa, - AN GU3NYECKUX UL,
[OKYMEHTOB, MOATBEPXAA0LWNX roCyAapCTBEHHYIO PErMCTPaLMIO I0PUANYECKOro n1ua, 1 JOKYMEHTOB,
NOATBEPXAAIOLLUMX NMOJTHOMOUYMSA PYKOBOAUTENS, HAaNpaBMBLLEro 3anpoc (3asBieHMEe) NN HaaNexalmnum
06pa3oM 3aBEPEHHYIO KOMUIO AOBEPEHHOCTM YNOJHOMOYEHHOMO NNLa, - ANS IOPUONYECKMX NNLL.

1.3. Nopanok MHPOpMUPOBaHUS O NPEOCTABNIEHUN MYHULIMNANBHOW YCAyrn

1.3.1. MecToHaxoxaeHne agMMHUCTPaLnm ApTEMOBCKOIO FOPOACKOro okpyra: r. Aptem, yn. Kuposa,
48, Ten./daxc: 8(42337) 3-81-69, 4-26-48.

Anpec anekTpoHHOM noyThl: admartm@mail.primorye.ru

Mpaduk paboTbl aAMUHNCTPALMM ADTEMOBCKOIO rOPOACKOro OKpyra:

noHenenbHuk - yeteepr: 9:00 - 18:00 yac.

MatHuua: 9:00 - 17:00 yac.

MepepsbiB: 13:00 - 14:00 yac.

1.3.2. IHbopMmnpoBaHme 0 NPefoCTaBNEHUN MyHULMNANBbHON YCNyrv, B TOM YUCNEe O XOA4e nNpenoc-
TaBNeHNs MyHULIMNANIbHOM YCNYrn, OCYLLECTBASETCS OTAENOM No GOPMUPOBAHUIO N YHETY MyHULMNANb-
HOrO MMYLLECTBA YNpaBieHNss MyHUUUNANbHON COOCTBEHHOCTN aAMUHUCTPaLMN APTEMOBCKOIO roOpoa-
CKOro okpyra no agpecy: r. Aptem, yn. Knuposa, 48/1, kab. 121.

Pexum paboThbi:

noHepenbHuk - yeteepr: 9:00 - 18:00 vac.

MatHmua: 9:00 - 17:00 yac.

MepepsbiB: 13:00 - 14:00 yac.

TenedoH/dakc: 8(42337) 4-26-48, 3-81-69.

1.3.3. JInuHbIi npyem rpaxaaH no Bonpocam npenocTaBieHnst MyHULMNanbHOM yCayru NpoBOAUNTCS:

3aMeCTUTENEM MaBbl aAMUHUCTPALMM - HAYaNIbHUKOM YNPaBneHUs MyHULMNAaNbHOM COBGCTBEHHOCTMN
aAMUHUCTPauMmn ApTEMOBCKOIro ropoACKOro OKpyra;

Ha4YanbHUKOM OTAENA N0 GOPMUPOBAHUIO U YHETY MYHULMNABHONO MMYLLECTBA YNPABAEHUS MYHU-
LMnanbHon COBCTBEHHOCTW aAMUHUCTPaLMM APTEMOBCKOrO rOPOACKOro okpyra.

1.3.4.MpepoctaBneHve nHGoOpMaLMM 0 MyHULMMNANBHOM YCNyre OCyLLEeCTBASETCS HEeNOCPeACTBEHHO
B 34aHMV agMUHUCTpaumm ApTEMOBCKOrO roOpoACcKOro okpyra Ha MHOOPMALMOHHBIX CTEHAAX, B CPea-
CTBax MaccoBon nHdopmMaumn, a Takxke ¢ MICNosib30BaHMEM TeNedOHHON N NOYTOBOW CBA3U, 3/IEKTPOH-
HOW MOYTbI, NOCPEACTBOM padMeLLeHns MHOOPMaALMN O MYHULMNANLHOW yCcnyre B ceTu VMIHTEpHEeT Ha
oduumnanbHOM carite ApTEMOBCKOrO ropoACcKoro okpyra: www.artemokrug.ru, a Takxe B permoHanbHOn
rocyaapcTBeHHOM MHOPMaLMOHHOM cucTeme "MopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr (PyH-
Kumin) NMprumopckoro kpas”.

2. CtaHpapT npeaocTaB/ieHUsi MyHULUNanbHOW yenyrm

2.1. HanmeHoBaHMe MyHULMNANBbHOW YCNyrn: NnpeaocTaBneHne nidopmaumm 06 06bekTax MyHULN-
nanbHOro MMyLLECTBa B BUAE BbINUCOK 13 PeecTpa MyHMLMNaNbHOIrO MMYLLLECTBA UK B BUAE cnpasku 06
OTCYTCTBUMN 0ObEKTa B PeecTpe.

2.2. HanmeHoBaHMe opraHa, NpefoCcTaBASoWEero MyHUUMNanbHyo yCayry: agMuHucTpaums Apte-
MOBCKOIr0o ropoackoro okpyra. OpraHom, OpraHum3ylowmuM NpeaocTaBieHne MyHULMNANbHOW ycnyru,
ABNSETCA yNpaBneHne MyHUUMNANbHON COOCTBEHHOCTU agMUHUCTPauun ApTEMOBCKOrO rOpOACKOro
okpyra (ganee - YnpasneHue).

2.3. Pe3ynbTaTt npenocTaBneHns MyHULMNANnbHOW yCnyru

KoHeYHbIM pe3ynbTatoM NpenocTaBNeHNs MyHULUMNANbHOW YCYrn aBNSIOTCA:

Bblaa4a nHdpopmaumnmn 06 06bekTax MyHULMNANBHOIO NMYLLLECTBA B BUAE BbINMCOK N3 PeecTpa MyHu-
LMnanbHOro nmyLlecTsa (aanee - Beinucka, npunoxenne 3 k HacToswemy PernamenTy);

Bblgaya crnpaeku 06 OTCYTCTBMM 0ObekTa B PeecTpe MyHUUMNANBHOrO MMyLecTBa APTEMOBCKOMO
ropoackoro okpyra (ganee - Cnpaska, npuioxeHue 4 kK HacToswemy PernameHTy).

2.4. Cpok NpenocTaBneHns MyHUUMNanbHOW ycnyrin

NHdopmaums 06 obbekTax ydeTa (MM MoTMBMPOBAHHOE peLleHne 06 0Tkase B ee NPeaoCTaBNeHUN)
coobLaeTcs 3aMHTEPECOBaHHbLIM NUuam B 15-AHEBHbIV CPOK CO AHS NOAAYM NOJSTHOrO KOMMIeKTa JOKY-
MEHTOB.

MpoAoAXNTENBHOCTL NPUEMa Y OMKHOCTHOrO iua Npu nogaye 3assieHns C NakeTom JOKYMEHTOB
0 npepocTasneHnn Boinnckn He fonxHa npesbiwaTte 20 MUHYT.

MakcrmanbHoe BpeMsa OXnaaHus B o4epeamn Ha npuem K AOHKHOCTHOMY nLy unn Ans nonyvyeHms
KOHCYNbTauUn He J0MKHO NpeBbliwatbh 30 MUHYT.

2.5. MepeyeHb HOPMATMBHBIX MPABOBbLIX AKTOB, PErYIUPYIOWMX NPeaoCcTaBieHne MyHULMNANbHOM
ycnyru:

KoHcTuTyums Poccuiickoin depepauun (C nsm.);

MpaxxpaHckuin kogekc Poccuiickoit Pepepaumnn;

depepanbHbii 3akoH 0T 06.10.2003 Ne131-d3 "O6 06wWKMx NpUHLMNAX OpraHM3aunum MeCTHOro
camoynpasnenns B Poccuitckoii @epepaummn” (c ns3m.);

nocrtaHoBneHne BepxoBHoro Coseta Poccuiickoin ®depepaumm ot 27.12.1991 Ne3020-1 "O pasrpa-
HUYEHMM rocydapcTBEHHON cobcTBeHHOCTU B Poccuitickoii depepaumn Ha depepanbHyio coO6CTBEH-
HOCTb, FOCYapPCTBEHHYI0 COOCTBEHHOCTb pecnybnuk B coctase Poccuiickon Penepaumm, kpaes, obna-

CcTeli, aBTOHOMHOIM 061acTn, aBTOHOMHbIX OKPYroB, ropogoB Mocksbl 1 CaHkT-leTepbypra n MyHUUm-
nasnbHyt0 COGCTBEHHOCTL" (C U3M.);

pacnopsixeHune lfockomumyLectsa Poccuiickon @epepaumm ot 05.02.1993 Ne217-p "O6 ynopspgoue-
HUM NpoLLecca yyeTa 1 pasrpaHnyeHns npas COBCTBEHHOCTM Ha HEXWIIblE NOMeLLEHMA" (C U3M.);

YcTtaB ApTEMOBCKOIO rOPOACKOro OKpyra;

pewexne Oymbl ApTEMOBCKOrO ropoackoro okpyra ot 29.01.2009 Ne73 "O BHeCeHUN N3MEHEHWI B
pewetxne ymbl ropoga Aptema ot 19.11.2004 Ne56 "O6 yTBepxaeHnmn MNonoxeHns o peectpe MyHULUm-
nasbHON CO6CTBEHHOCTM APTEMOBCKOIO rOPOACKOro okpyra™ (C Usm.);

peweHne lymbl ApTemoBckoro ropoackoro okpyra ot 31.03.2011 Ne484 "O MonoxeHnn o0 nopsiake
BIaAEHMS, NONB30BAHUS 1 PACMOPSKEHNS MYHULMNASTbHBIM MMYLLECTBOM N MMYLLLECTBEHHBIMI NpaBamMu
ApTEMOBCKOIr0O ropoackoro okpyra™ (c nam.)

2.6. UcuepnbiBaloLwmii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX 4SS NPeOCTaBNEHNS MyHULMNABbHON
ycnyrum

[Ons npenocTaBneHns MyHULMNANBLHOM YCYrn HE0OX0ANM CrenyoLwmii LCHEPNbIBAIOLLNIA NepeYeHb
[OKYMEHTOB:

3asBfieHne (3anpoc)pekomMeHayeMon GOopMbl, COrMACHO NPUNOXEHUIO 2 K HacTosAwemy PernameHTy,
C NPUIOXEHNEM OO0KYMEHTOB, NMOATBEPXAAIOWNX BO3HUKHOBEHME MpPaB 3asBUTENS HA KOHKPETHbIN
00ObeKT yyeTa;

nacnopT rpaxaaHuHa Poccuiickoii depgepaumm nnm MHOM OOKYMEHT, YAOCTOBEPSIOLWMNIA NNYHOCTb
(ana dusunyecknx nuu);

[OKYMEHT, NOATBEPXAAOLWMIA NOTHOMOYMSA PYKOBOAMTENS, HAanpaBmBLLEro 3anpoc (415 iopuanyec-
KUX NnL,);

Hagnexawimm o6pa3om 3aBepPEeHHYI0 KOMUIO JOBEPEHHOCTM, NOATBEPXKAAIOLLYIO MOJHOMOYNS Npes-
CcTaBuTeNs, AEeNCTBYIOLLEro OT MMEHWN 3asBUTens.

2.7. VicuepnbiBaiowmin nepeyeHb OCHOBaHWI AJ1si 0Tka3a B npuemMe AOKYMEHTOB, HEOOXOANMbIX OJ1si
npeaocTaBNeHN MyHULMNANbHOW YCNyri:

OCHOBaHuWs 1 0TKasa B npuemMe JOKYMEHTOB OTCYTCTBYIOT.

2.8. VicyepnbiBaioLwmii nepeyeHb OCHOBaHWIN Ans 0Tka3a B NpefoCTaBNeHUM MyHULMMNANbHOW YCNyri:

cogepxaHue 3asBieHns (3anpoca) He NO3BONSEeT YCTAaHOBUTL 3anpalumBaemyto MHopmaumio;

OTCYTCTBME B 3asBNIeHUM (3anpoce) CBeAeHN O 3asBuTene;

OT 3as8BUTENS MOCTYNUO 3asBfIEHME O NPeKpPaLLEHMM PAaCCMOTPEHUA 3asBeHNs (3anpoca) o npeno-
CTaB/I@HUN MYHULMMAbHOW yCnyru;

OTCYTCTBME AOKYMEHTOB, ONpeAeneHHblX NyHKTOM 2.6 HacToswero PernameHTa.

2.9. MyHuumMnansHas ycnyra no npefocTaBieHnio nHbopmaumm 06 o6bekTax MyHULUUNANbHOO UMY-
LecTBa npegocrtasnserca 6ecnnatHo.

2.10. Cpok pernctpaumu 3assieHus (3anpoca) o NpeaoCcTaBNeHNnn MyHULMNANbHOW yCayrn

2.10.1. Peructpauus 3asBneHus (3anpoca) o NpefoCcTaBieHUN MyHULMNANbHON YCNYrn NPONCXOANT
B paboune aHu B TedeHne 10 MUHYT C MOMEHTA €ro NoJly4eHus.

2.10.2.3aaBneHue (3anpoc), OTNpaBieHHOE N0 NoYTe, PErMCTPUPYETCS CNeunanucToM aaMmnHUCT-
paumm ApTEMOBCKOIro ropoACKOro okpyra B AeHb NosyYeHnsi NO4TOBOW KOPPECMOHAEHLMN.

2.10.3. 3aasneHue (3anpoc) B GopMe 3NEKTPOHHOr0 NMCbMa, NOCTyNUBLLEE Ha OdULMNANbHBIN CanT
ApPTEMOBCKOro ropoACKOro OKpyra, B aApec 31eKTPOHHOW NOYTbl aAMUHUCTPaL MM ADTEMOBCKOIO ropoa-
CKOro okpyra, peructpupyeTcs crneumanncTtom agMMHUCTpaumMm ApTeMOBCKOIO FrOPOACKOro okpyra B
[eHb ero nocTyrnJeHuns.

2.11. TpeboBaHWsa K NOMELLEHNSAM, B KOTOPbIX NPEAOCTABASETCS YCyra, K 3any 0XuaaHus, Mectam
0219 3anofIHeHWs 3asiBlIeHUs (3anpoca) 0 NpefoCcTaBAeHM yenyr, UHGOPMALMOHHBIM CTEHAAM C 00-
pasuamMm nx 3anosIHEHMS N NePeYHEM OOKYMEHTOB, HEOOXOANMbIX AN NPefOCTaBNEHNS YCyr

2.11.1. Ans paboTbl cneunanicToB YnpaBineHUs nomMeLleHne AOMKHO ObiTb OCHALLEHO CTYbAMM,
cTOof1lamMU, NEPCOHANbHbIMU KOMMbIOTEPAMM C BO3MOXHOCTbBIO A0CTYNa K MHGOPMaLMOHHbIM 6a3am AaH-
HbIX, NeYaTalLwmM yCTPONCTBAM.

2.11.2. MecTa oxupaHusa 1 3anofiHeHns 3asBaeHns (3anpoca) A0MKHbl COOTBETCTBOBATb KOMMOPT-
HbIM YCNOBUSIM AN 3asBUTENen, 06opyanoBaHbl Mebenbio (CToN, CTyNbs).

2.11.3. MecTta nHpopmmpoBaHuns 060pyaytoTcs UHGOPMALNOHHBIM CTEHAOM, CTYNbSMWU 1 CTONOM A9
BO3MOXHOCTM 0bOpMNEHNs 3asBNeHNs (3anpoca) 0 NPeaoCTaBAEHNN YCYTn.

2.11.4. "HdbopMaumoHHbIE CTEHAbI 060pyayloTCa o6pasuamm 3asBieHns C NepevyHeM AOKYMEHTOB,
HeOOX0AMMBIX A5 TPEeAOCTaBAEHMS YCYT, KOTOPbIE NevaTalnTca yao6HbIM AN YTeHns wpndTom, 6e3
ncnpasneHuii, Hanbonee BakHblE MECTA BbIAENAOTCS (NOAYEPKMBAIOTCS).

2.12. NokasaTtenu AOCTYMHOCTN 1 Ka4yecTBa NPeAoCTaBAEHNS MyHULMNAbHbIX YCAYr

2.12.1. Undpopmauusa o npaBunax NpefocTaBfieHns yCayru ABASeTCA OTKPbITON 1 NpeocTaBnseTcs
nytem:

pasmMeLleHns Ha obuumnanbHOM cante ApTEMOBCKOIO roOpOACKOro OKpyra;

pasmeLleHns Ha MHPOPMALMOHHbBIX CTeHAAXx.

2.12.2. MecToHaxoxaeHve YnpasneHus:

692760, Mpumopckunii kpawn, r. Aptem, yn. Kuposa, 48

TenedoH gna cnpasok: 8 (42337) 4-32-13

Appec B ceTn IHTepHeT: www.artemokrug.ru

Anpec anekTpOHHOWM no4Thl: admartm@mail.primorye.ru

pacduk npuema cneumannctammn otaena GopMMpPoOBaHUS 1 yHeTa MYHMLMNANbLHOro nmMyLiecTsa Yn-
paBfieHMsa No NPeaoCTaBAEHNIO MyHULMNANBbHON YCAyrin:

noHepenbHuk - yeteepr: 9:00 - 18:00 yac.

MatHuua: 9:00 - 17:00 yac.

MepepsbiB: 13:00 - 14:00 yac.

2.12.3. B nto6oe Bpemsi C MOMEHTa Noaayn 3asBiieHns (3anpoca) 3asaBUTesib MUMeeT NpaBo Ha nosyye-
HWe CBEeAEHWUI O XOA4,e NCMONHEHNS MYHULIMMNANbHOM YCAYrv NyTEM NCNONb30BaHWS CPencTB TenedoHHOM
CBSI31, JIMHHOrO nprema.

2.12.4. NokasaTtenemM AOCTYNHOCTU MYHULIMNANIBLHOWN YCNYrn SBASETCS BO3MOXHOCTb €€ MoJly4eHns
nyTeM MUCbMEHHOIO UK JINYHOTO OBpaLLEeHNs .

2.12.5. BO3MOXHO npefocTaBneHne MyHULMNanbHOM YCNyrn B 31EKTPOHHOM popme, B MHOTOMDYHK-
LIMOHAaNbHbIX LLIEHTPax B COOTBETCTBMMU C AENCTBYIOLLMM 3aKOHOA4ATENbCTBOM.

3.CocTaB, nocnenoBaTesibHOCTb M CPOKU BbINMOJIHEHUS aAMUHUCTPATUBHbBIX Npoueayp, Tpe6o-
BaHUA K NOPSAAKY UX BbIMOJIHEHUSA, B TOM 4YUCJIe 0COGEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbIX
npoueAayp B 3/1IeKTPOHHON popme

3.1. AAMMHUCTPaTUBHbIE MPOLLEAYPLI 1 UX MOCNEA0BATENIbHOCTh

MpepocTaBneHne MyHUUMNaNbHON yCNyru BKo4aeT B cebs cneayiowme agMMHUCTPaTUBHbIE MpoLe-
aypebl:

KOHCYNbTauusl, OpraHM3oBaHHas Anaa nonydarens ycnyru;

npuem 1 perncTpauns 4OKYMEHTOB;

nepepava 3asBfieHMs (3anpoca) AOMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a NpPeaoCcTaBleHNne MyHu-
LMnanbHoOM ycnyru;

odopmeHune Boinucku nnbo Crnpasku;

Bblaaya Beinvckun nnbo Cnpasku;

Bbla4ya MOTMBMPOBAHHOIO OTka3a B NpeaocTaBneHnn Boinmcku.

3.2. CogepxaHne agMMHUCTPATUBHOW Npoueaypbl, NPOAOIKUTENBHOCTb M MakCUManbHbI CPOK ee
BbIMOJIHEHMUS

3.2.1. OcHoBaHVeM Af1s Havyana okasaHusa MyHULIMNANbHOM YCNyrn ABASETCSA HanpasiieHne 3assuTe-
NleM yKa3aHHbIX B NyHKTe 2.6 HacToswero PernaMmeHTa AOKYMEHTOB B aAMUHUCTpauunio ApTEMOBCKOIO
ropoAcKoro okpyra.

3.2.2. Mpuem 3asBuTens ons pernctpaunmn 3asBneHns U npunaraemblx K HeMy IOKYMEHTOB OCYLLLECTB-
naetcs no agpecy: 692760, NMpumopckuia kpai, r. Aptem, yn. Kuposa, 48, ynpaBneHune genamv v opraHu-
3aUMOHHOM paboTbl aaMUHUCTPaumMmn ApTEMOBCKOro ropoACKOro okpyra, ¢ 9 o 18 yacos, B nATHULY € 9 A0
17 yacos, nepepbiB ¢ 13 0o 14 yacos.

Pernctpauus 3assneHus (3anpoca) 1 npunaraembix K HEMY JOKYMEHTOB OCYLLLECTBASETCS B Te4eHne
10 MUHYT C MOMEHTA ero NoNy4yeHuns.

Cneunannct, perncTpupyiowmnin 3asBneHns (3anpocol), NPoBepsieT NoJHOMOYNS 3aaButens nmbo
YNOJIHOMOYEHHOr0 MM B 3aKOHHOM NopsAkKe nuua.

3asiBneHune (3anpoc) 1 npunaraemMble K HEMY JOKYMEHTbI, OTNPaB/IEHHbIE MO NOYTE, PErMCTPUPYIOTCS
cneumanncTom ynpasneHns Aenamm u opraHm3aunoHHol paboTel agMUHUCTpauumn ApTEMOBCKONO ro-
POACKOro oKpyra B AeHb NoJly4eHUsl MOYTOBOM KOPPECNOHAEHUMN.

3asiBneHune (3anpoc) 1 npunaraemMble K HeMy JOKYMEHTbl B GOpMe 3N1EKTPOHHOMO NUCbMa, NOCTYMNMB-
wee Ha opuumanbHbIn canT ADTEMOBCKOIO FOPOACKOro OKpyra, B aapec 9N1eKTPOHHOM NOYTbl agMUHNC-
Tpaumm ApTEMOBCKOIrO FOPOACKOr0o OKpyra, perMcTpupyeTcs cneumanncTomM ynpasneHms genamm n opra-
HWU3aLMOHHOM PaboTbl aaMUHMUCTPaUMM APTEMOBCKOrO ropoACcKoro okpyra B eHb ero NocTyrnyieHus.

JOMKHOCTHOE NMNUO, OTBETCTBEHHOE 3@ PerncTpauuio BXOAsALWEN KOPPEeCcnoHAeHUUY, nepegaeT 3a-
ABNEHMeE (3anpoc) Ha pacCCMOTPEHNE HavyabHKKY YNpaBneHus B fieHb ero nonyyeHuns. Cpok MCNosHeHns
- 1 pabounii feHsb.

3.2.3. C pesonioumeii HavanbHUKa YnpasneHus 3asiBneHne (3anpoc) BO3BpaLLaeTcs K JOMKHOCTHO-
My nuLy, OTBETCTBEHHOMY 32 PerncTpaumnio BXOAsLEeNn KOPPeCNoHAEHLMN, KOTOPOE, B CBOIO Oo4Yepenpb,
BHOCUT pe3onioLmio B 6a3dy AaHHbIX cucTeMbl "[enonporM3BoAcTBO™ 1 MPOM3BOANT pacneyaTky peecTpa
BblAa4M BXOASLEN KoppecnoHaeHuMn. MakcrumanbHbIi CPOK MCNOTHEHUS - 3 pabo4mx OHS.

3aaBneHne (3anpoc) noctynaeT K HayaNbHUKY OTAEeNa yyeta U pacnopsXeHUs MyHULUNASbHbIM
MMYLLLECTBOM, 3aTeM nepeaaeTcs A0HKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 0popMIIeHre 1 NpefocTas-
nieHne MyHuumnanbHon yenyru. Cpok ncnosHenus - 1 pabounii oeHb.

4. NMopsapok n popmMbl KOHTPOIA NPEeAO0CTaBNEHUA MYHULIMNANbHBIX YCIYr

4.1. TekyLMin KOHTPOJb 32 COBIOAEHMEM U UCMOJIHEHMEM crneunanucTaMmm YrnpaBieHums NoIoXeHn
HacTosLero PernameHTa M UHbIX HOPMATUBHbIX MPaBOBbLIX akTOB, YCTaHABNMBalOLWMUX TpeboBaHUS K



